
o o

o Yes o No

Business Activity

o Yes o No

o Yes o No

SSN

Title

City ST Zip

Email

SSN

Title

City ST Zip

Email

Zip CodeState

City

Paycheck Protection Program (PPP)

Have you applied for PPP loan forgiveness?

Economic Injury Disaster Loan (EIDL)

Economic Injury Disaster Grant (EIDG)

$

DESCRIPTION AMOUNT

$

$

Street

$

$

$

Best PH

First Birthdate

Last Ownership %

Address

First

Last

Best PH

Accounting Method Inventory Method

Entity Type

Was an election be to taxed as a Subchapter "S" corporation made?

Did the business make any payments in 2020 that would require it to file Form(s) 1099?

If "yes," provide effective date:

OWNER/OFFICER/MANAGER INFORMATION (list additional owners/officers/managers on Notes)

Address

Birthdate

Ownership %

OTHER INFORMATION

WebsiteYear End

Referred By

Company Phone

Product/Service

Company Fax

PRIMARY CONTACT INFORMATION SECONDARY CONTACT INFORMATION

Name

Title

Email

Best PH

Name

Title

Email

Best PH

Street

City

State Zip Code

ADDRESS (to be shown on tax return) MAILING ADDRESS (if different)

Name
dba

Assumed Name

EIN/Tax ID

Date Began

2020 BUSINESS CHECKLIST
*** NEW CLIENTS: Please provide a copy of your prior year's federal, state and/or city tax returns ***

TAX RETURN DELIVERY

ENTITY INFORMATION

How would you like to receive your copy of the tax return (please check one only): PAPER COPY ELECTRONIC COPY

PPP/EIDL/EIDG/OTHER

List amount(s) received from any of the following federal program(s): Describe & list amount(s) received from any state/local grant or loan program:



Date in Service

Date in Service

Date in Service

Date in Service

Date in Service

Date in Service

Amount Amount

ST Zip ST Zip

SSN/EIN

Name

SSN/EIN

#

#

LEGAL FEES (required if any payment made by your business to an attorney in 2020)

$

$

$

$

$

$

$

$

$

$

$

Description

Amount $

Mileage

Telephone Expense

Travel Expense

Taxes - SUTA (include 1st-4th qtr '20 state unemployment forms)

Taxes - Medicare (include 1st-4th qtr '20 Forms 941)

Taxes - Social Security (include 1st-4th qtr '20 Forms 941)

Taxes - Personal Property

$

$

$

$

Taxes - Real Estate

Taxes - Sales

$

$

$

$

VEHICLE 2

$

$

$

Utilities

Postage & Freight

Printing

$

$

$

$

$

$

Other

Meals

Office Expense

$

$

$

$

$

$

Linen

Insurance - Other

Internet Fees

Interest Expense

Legal Fees* (See Below)

License & Fees

$

$

$

$

$

$$

$

$

Beginning Inventory as of 01/01/2020 (At Cost)

Officer(s) Compensation

Ending Inventory as of 12/31/2020 (At Cost)

$$

$

$

Materials & Supplies

Cost of Labor

Other

Gross Receipts Not Included Above

Insurance - Health (Officer Only)

Insurance - Health (Other)

Bank Service Charges

Cleaning

Commissions

$

$

$

$

$

$

$

$

$

$

Dues & Publications

Gifts & Promotions

Insurance -  Auto

2020 INCOME & EXPENSES

COST OF GOODS SOLDREVENUE

EXPENSES

Accounting Fees

Advertising

Merchant Card & Third Party Payments (from Form 1099-K)

Returns & Allowances

Dividends

Interest

Gross Rents

Gross Royalties

Other Income

$

$

$

$

Merchandise Purchased

$

Rent $

$

$

$

$

Repairs & Maintenance

Small Tools & Equipment

Software Purchases

Taxes - FUTA (include '20 Form 940)

Amount

Description

$

Actual Expenses

Base Price-Trade In+Sales Tax

Car Wash

Gasoline

Insurance

Interest

Lease Payments

Oil Changes

Parking Fees/Tolls

Date Placed in Service

- Total Miles (driven in 2020)

- Business Miles (driven in 2020)

VEHICLE 1

Amount $

Registration

Repairs & Maintenance

Amount $

Tires

CAPITAL EXPENDITURES (i.e. Improvements; Equipment) AUTO

#

#

$

$

$

$

$

$

$

$

$

$

$

Description

Description

Amount $

Description

Amount $

Name

Description

City

$

Address

City

$

Address



( )

1. 1.

2. 2.

3. 3.

4. 4.

5. 5.

1. 1.

2. 2.

3. 3.

4. 4.

5. 5.

         $

         $          $

         $          $

         $          $

Type of Loan Type of Loan

         $          

$

$

LOANS TO SHAREHOLDER(S)/PARTNER(S)

DATE NAME AMOUNT

         $

         

         $

LOAN(S) TO COMPANY

DATE NAME AMOUNT

         $

         $

Balance as of 12/31/2020 $

Interest Paid in 2020 $

$

DATE NAME AMOUNT DATE NAME

LOAN PAYBACK TO SHAREHOLDER(S)/PARTNER(S) LOAN PAYBACK TO COMPANY

Balance as of 12/31/2020

AMOUNT

         $          $

$

2020 ESTIMATED TAX PAYMENTS

CIT

$

Amt of Loan $ Amt of Loan $

Balance as of 12/31/2020 $ Balance as of 12/31/2020 $

$

Balance as of 12/31/2020

Balance as of 01/01/2020

         

Balance as of 12/31/2020 $

Interest Paid in 2020

(Check with financial institution, if necessary)

Account Name Account Name

Type of Account Type of Account

Balance as of 01/01/2020 $

$ Balance as of 12/31/2020 $

Type of Loan

$

         $

         

         

NOTES

$

Amt of Loan $ Amt of Loan $

Balance as of 12/31/2020 Balance as of 12/31/2020 $

Type of Loan

AUTO LOAN BALANCE(S)

(Check with financial institution, if necessary)

Type of Loan

Type of Loan

ACCOUNTS RECEIVABLE

$ Allowance for Bad Debts $

$

Type of Loan

Balance as of 12/31/2020 $

Balance as of 01/01/2020

Balance as of 12/31/2020 $

BUSINESS LOAN BALANCE(S)

Trade Notes & Accounts Receivable Balance as of 12/31/2019

2020 BALANCE SHEET

BANK BALANCE(S)

Balance as of 12/31/2020 $

Interest Paid in 2020 $

$

Interest Paid in 2020 $

Type of Loan

(Check with financial institution, if necessary)

$ $

Account Name

Type of Account

Balance as of 01/01/2020

Account Name

Type of Account

2019 overpayment applied to 2020 $

FEDERAL

1st Qtr (07/15/2020) $

2nd Qtr (07/15/2020) $

3rd Qtr (09/16/2020) $

4th Qtr (01/15/2021) $

$

$

$

$



NOTES
Please list any questions or additional information you may have.  If in response to a specific page, please reference page & item in question.


	Check Box1: Off
	Check Box2: Off
	Text25: 
	Text23: 
	Text22: 
	Text21: 
	Text19: 
	Text18: 
	Text17: 
	Text16: 
	Text15: 
	Text14: 
	Text13: 
	Text12: 
	Text11: 
	Text10: 
	Text9: 
	Text8: 
	Text7: 
	Text6: 
	Text3: 
	Check Box4: Off
	Dropdown20: [ ]
	Text26: 
	Dropdown27: [ ]
	Text28: 
	Text29: 
	Text30: 
	Dropdown31: []
	Text32: 
	Text33: 
	Text34: 
	Text35: 
	Text36: 
	Dropdown38: [ ]
	Text37: 
	Text39: 
	Dropdown40: [ ]
	Dropdown42: [ ]
	Text41: 
	Dropdown44: [ ]
	Check Box5: Off
	Check Box45: Off
	Check Box46: Off
	Check Box48: Off
	Check Box49: Off
	Text47: 
	Text50: 
	Dropdown24: [ ]
	Text51: 
	Text52: 
	Text53: 
	Dropdown54: [ ]
	Text55: 
	Text56: 
	Text57: 
	Text58: 
	Dropdown59: [ ]
	Text60: 
	Text61: 
	Text62: 
	Text63: 
	Text68: 
	Text69: 
	Text70: 
	Dropdown71: [ ]
	Text72: 
	Text73: 
	Text74: 
	Text75: 
	Text76: 
	Text77: 
	Text78: 
	Text79: 
	Text80: 
	Text81: 
	Text82: 
	Text83: 
	Text84: 
	Text85: 
	Text86: 
	Text87: 
	Text89: 
	Text88: 
	Text90: 
	Text91: 
	Text92: 
	Text93: 
	Text94: 
	Text95: 
	Text96: 
	Text97: 
	Text98: 
	Text99: 
	Text100: 
	Text101: 
	Text102: 
	Text103: 
	Text104: 
	Text105: 
	Text109: 
	Text106: 
	Text107: 
	Text108: 
	Text110: 
	Text111: 
	Text112: 
	Text113: 
	Text114: 
	Text115: 
	Text116: 
	Text117: 
	Text118: 
	Text119: 
	Text120: 
	Text121: 
	Text122: 
	Text123: 
	Text124: 
	Text125: 
	Text126: 
	Text128: 
	Text130: 
	Text132: 
	Text134: 
	Text136: 
	Text138: 
	Text127: 
	Text129: 
	Text131: 
	Text133: 
	Text135: 
	Text137: 
	Text139: 
	Text140: 
	Text142: 
	Text141: 
	Text143: 
	Text144: 
	Text145: 
	Text146: 
	Text147: 
	Text148: 
	Text149: 
	Text150: 
	Text151: 
	Text152: 
	Text153: 
	Text154: 
	Text155: 
	Text156: 
	Text157: 
	Text158: 
	Text159: 
	Text160: 
	Text161: 
	Text162: 
	Text163: 
	Text164: 
	Text165: 
	Text166: 
	Text167: 
	Text168: 
	Text169: 
	Text170: 
	Text171: 
	Text172: 
	Text173: 
	Text174: 
	Text175: 
	Text176: 
	Text177: 
	Text178: 
	Text179: 
	Text180: 
	Text181: 
	Text182: 
	Text183: 
	Text184: 
	Text197: 
	Text201: 
	Text205: 
	Text206: 
	Text207: 
	Text208: 
	Text209: 
	Text210: 
	Text211: 
	Text212: 
	Text198: 
	Text202: 
	Text199: 
	Text203: 
	Text200: 
	Text204: 
	Text213: 
	Text216: 
	Text214: 
	Text217: 
	Text215: 
	Text218: 
	Text225: 
	Text226: 
	Text219: 
	Text222: 
	Text220: 
	Text223: 
	Text221: 
	Text224: 
	Text227: 
	Text230: 
	Text228: 
	Text231: 
	Text229: 
	Text232: 
	Text233: 
	Text234: 
	Text235: 
	Text236: 
	Text237: 
	Text238: 
	Text239: 
	Text240: 
	Text241: 
	Text242: 
	Text243: 
	Text244: 
	Text245: 
	Text246: 
	Text247: 
	Text248: 
	Text249: 
	Text250: 
	Text251: 
	Text252: 
	Text253: 
	Text254: 
	Text255: 
	Text256: 
	Text257: 
	Text258: 
	Text259: 
	Text260: 
	Text261: 
	Text262: 
	Text263: 
	Text264: 
	Text265: 
	Text266: 
	Text267: 
	Text268: 
	Text269: 
	Text270: 
	Text271: 
	Text272: 
	Text273: 
	Text274: 
	Text275: 
	Text276: 
	Text277: 
	Text278: 
	Text279: 
	Text280: 
	Text281: 
	Text282: 
	Text284: 
	Text285: 
	Text286: 
	Text287: 
	Text288: 
	Text289: 
	Text290: 
	Text291: 
	Text292: 
	Text293: 
	Text294: 
	Text295: 
	Text296: 
	Text297: 
	Text283: 
	Text298: 
	Text299: 
	Text300: 
	Text301: 
	Text302: 
	Text303: 
	Text304: 
	Text305: 
	Text306: 
	Text307: 
	Text308: 
	Text 309: 
	Text 310: 
	Text65: 
	Text64: 
	Dropdown66: [ ]
	Text67: 
	Text185: 
	Text187: 
	Text188: 
	Text189: 
	Dropdown190: [ ]
	Text191: 
	Text186: 
	Text185-2: 
	Text186-2: 
	Text187-2: 
	Text188-2: 
	Text189-2: 
	Dropdown190-2: [ ]
	Text191-2: 


